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PERSON SPECIFICATION

JOB TITLE: Senior Trusts and Foundations Officer

DATE: October 2022

RESPONSIBLE TO: Director of Fundraising & Development

Qualifications Good level of educational attainment. A Levels or FE qualification
5 GCSEs or equivalent. Passes in Maths and English at grade C or above. Degree or equivalent
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Abilities

Ability to develop and maintain effective record keeping systems, both paper based and
digital. Accuracy and attention to detail.

Ability to use initiative — energetic and pro-active who can work in a self-directed
environment; flexible team player.

Self-motivated with the ability to plan, prioritise and meet deadlines.

Research skills, with the ability to retrieve information and construct compelling stories
from a variety of data.




