Bey@ndAutism

PERSON SPECIFICATION

JOB TITLE: Admissions Officer

DATE: April 2017

RESPONSIBLE TO: Financial Controller

Qualifications Good level of educational attainment up to A level. Secretarial qualification
5 GCSEs or equivalent. Passes in Maths and English at grade C or above. Degree



Bey@ndAutism

Abilities Able to quickly develop excellent working relationships with a range of people.

Ability to research information efficiently.

Literate, numerate and articulate.




