Bey@ndAutism

PERSON SPECIFICATION

JOB TITLE: PA to Heads of School

DATE: January 2017

REPORTING TO: Heads of School

Qualifications Good level of educational attainment at A level or equivalent (specifically

mathematics and English).

Degree level qualification.
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Abilities Able to work with minimal supervision.

Able to deal with routine and sometimes mundane work such as filing and
photocopying.

Ability to research information efficiently.

Literate, numerate and articulate.
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